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HELSTON TOWN COUNCIL
Konsel an Dre Hellys
The Guildhall, Helston, Cornwall, TR13 8ST
Tel: 01326 572063
Email: townclerk@helston-tc.gov.uk
9th June 2022
To:

The Mayor and Members of the Town Council

Dear Councillor
You are summoned to attend a Meeting of Helston Town Council to be held at the
Guildhall, Helston on THURSDAY 16TH JUNE 2022 at 7.00 p.m. for the purpose of
transacting the undermentioned business.
Yours sincerely,

Pamela Lavelle
Town Clerk

AGENDA
1. Prayers
2. Apologies for absence.
3. Declarations of Interests and Dispensations
(a) Members to declare interests in respect of any item on this Agenda.
(b) To consider written requests from Members for dispensations.
4. To receive a report by the Police Officer and/ or Tri-Service Officer if in attendance.
5. To receive reports from, and to put questions to:(a) Cornwall Councillor Guy Foreman
(b) Cornwall Councillor Michael Thomas
6. At this juncture the Meeting will adjourn for a period of up to fifteen minutes to permit
members of the public present to put questions to Members or the Police Officer or to
make observations.
7. To approve the Minutes of the Town Council Meetings held on 17th May and 19th May
2022 (Page 3 and Page 5).
8. Matters Arising from the 17th May and 19th May 2022 meetings (for information
exchange only).

PTO
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9. To receive the Minutes of the Amenities Committee Meeting held on 26th May 2022
(Page 11).
10. To receive the Minutes of the Planning Committee Meeting held on 1st June 2022 (Page
15).
11. To receive announcements and communications from the Mayor and Town Clerk.
12. To answer questions received from Members pursuant to Standing Order 8.1.
13. At the request of Councillor Benyon to consider the development of a procedure for the
allocation of grants.
14. At the request of Councillor Webb to consider concerns with parking enforcement
within the Town Centre
15. To consider the Report of the Projects Officer (Page 19).
16. To consider the Report of the Town Clerk (Page 23).
17. To authorise the March payment of Accounts (Page 39).
18. To receive written reports from, and to put questions to, Councillors who have attended
meetings as representatives of Helston Town Council, since the last Meeting.
19. Exclusion of the Press and Public
The Council is invited to pass the following resolution:That pursuant to the provisions of the Public Bodies (Admissions to Meetings) Act
1960, the press and public be excluded from the Meeting for the following item of
business, by reason of the confidential nature of the business to be transacted.
20. At the request of the Mayor to consider making a request to Derek Thomas MP for
assistance in releasing the restricted funds from the sale of 3 Penrose Road.
21. Confidential Report of the Town Clerk regarding a Freeman Ceremony (Page 41).
22. To receive a verbal report from the Town Clerk regarding the Administrative Capacity
of the Council.
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MINUTES OF THE ANNUAL MEETING
OF HELSTON TOWN COUNCIL,
HELD IN THE GUILDHALL, HELSTON,
ON TUESDAY 17TH MAY 2022 AT 12.00 NOON
Councillors: T Grattan-Kane (Town Mayor) in the Chair
R J L Boase
Mrs F N E Boase
M H Thomas
Officers:

J Martin
Rev D P Reed
G T Looker

P M Webb
A J Wilkin

Miss P J Lavelle (Town Clerk)
Miss A D Retallack (Deputy Town Clerk)
Miss C L Caldwell (Projects Officer)
Miss A Y Johnston (Administrative Assistant)

The Meeting was preceded with Prayers offered by Canon Miller.
1.

Election of Town Mayor for 2022/23

(1)
The Mayor declared his Term of Office ended and thereupon invited nominations for
the Office of Town Mayor for the ensuing year. It was proposed by Councillor Thomas,
seconded by Councillor Martin, “That Councillor Timothy Grattan-Kane be elected Town
Mayor for the year 2022/23”.
There being no other nominations, the Town Clerk advised that the election would be
conducted by means of the ‘long vote’ and upon an open call of the Members present, the
voting was recorded as follows:Councillor R J L Boase
“
Mrs F N E Boase
“
M H Thomas
“
J Martin
“
Grattan-Kane
“
Rev. D P Reed
“
G T Looker
“
P M Webb
“
A J Wilkins

- Voted for Councillor Timothy Grattan-Kane
- ditto - ditto - ditto - ditto - ditto - ditto - ditto –
- ditto -

It was thereby unanimously
RESOLVED – that Councillor Timothy Grattan-Kane be elected Town Mayor for the ensuing
year.
(2)
The Members of the Council signed the record indicating the manner in which they
had voted.
(3)
The Town Mayor, Councillor Grattan-Kane, made his Declaration of Acceptance of
Office.
(4)
The Town Clerk advised that apologies had been received from Councillors
Kenchington, Benyon, Looker, Real and Ramsden
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(5)
The Mayor then made his speech following which he formally appointed Canon David
Miller as his Chaplain for the ensuing year.
(6)
Mrs Amanda Jane Boxer and Mr Stuart Harvey, having been appointed by the Mayor
as Sergeants-at-Mace for the ensuing year, were duly sworn to Office by the Town Clerk.
2.

Appointment of Deputy Town Mayor

On the proposition of the Mayor, seconded by Councillor Mrs Boase, it was
unanimously
RESOLVED – that Councillor Kenchington be appointed as Deputy Town Mayor for the
ensuing year.
3.

Adjournment
On the proposition of the Mayor, seconded by Councillor Mrs Boase, it was

RESOLVED – that the Council Meeting stood adjourned until 7.00 pm on Thursday,
19th May 2022 in the Council Chamber.

Meeting closed 12.27 pm

Confirmed

Town Mayor

MINUTES OF A MEETING OF HELSTON TOWN COUNCIL
HELD IN THE GUILDHALL, HELSTON
ON THURSDAY 19TH MAY 2022 AT 7.00 PM

Councillors: T Grattan-Kane (Town Mayor) in the Chair
R Williams
R J L Boase
Mrs F N E Boase
M H Thomas
Officers:

4.

J Martin
M Kenchington
Rev. D P Reed
G T Looker

S L Ramsden
P M Webb
A Wilkin

Miss P J Lavelle (Town Clerk)
Miss A D Retallack (Deputy Town Clerk)
Miss C L Caldwell (Projects Officer)

Apologies
Apologies for absence were received from Councillors Benyon and Real.

5.

Declarations of Interest

The Mayor declared an interest in the reimbursement payment to him listed on the Payment
Schedule. Councillor Martin declared an interest in item 2 of the Town Clerk’s Report as a director
of Helston CIC.
6.

Report of Police Officer

Sergeant Kelly reported that Flora Day had been successful from the prospective of the
police confirming that approximately thirty officers had attended during the course of the event,
from Falmouth and Helston, Camborne, Penzance and Truro as well as a specialist team from
Plymouth, many officers giving their time to do so. Sergeant Kelly informed members that there
were no police related incidents until 5pm, and that after this time fours arrests were made, three
drug related and one drink and drive related.
Sergeant Kelly informed Members that since the Special Meeting held in respect of
antisocial behaviour there has been a slight drop in the number of reported incidents.
7.

Cornwall Councillors’ Reports

Cornwall Councillor Foreman reported that he had been engaging with Cornwall Council
Cabinet members to promote the viewing of the place shaping plans. Councillor Foreman also
reported that there was a sign at the Spar Roundabout highlighting the Crossing Patrol vacancies
and he was awaiting a digitally improved advert. At the request of Councillor Williams, Cornwall
Councillor Foreman agreed to speak with Councillor Williams in respect of his concerns regarding
overgrown footways.
Cornwall Councillor Thomas gave a detailed report on his activities including his enquiries
with Cornwall Fire and Rescue Service about CCTV coverage being down over the Harvest
Festival. He has been informed this information was not correct. Councillor Thomas encouraged
residents to log their opinions concerning Gander Lane on the Planning Portal not by email.
Councillor Thomas reported that the housing situation was of great concern to him and he had been
informed that week that 357 children were currently in emergency accommodation across Cornwall.
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8.

Public Participation

A representative of Helston CIC spoke to bring Members attention to the change on the
Appendix previously circulated with the Agenda and to reassure Members that Helston CIC were
working hard to identify various sources of funding.
9.

Minutes

On the proposition of Councillor Martin, seconded by Councillor Williams, it was
unanimously
RESOLVED – that the Minutes of the Town Council meeting held on 21st April 2022 and the
Special Town Council meeting held on 11th April 2022 be approved and signed as a true record.
10.

Minutes of the Planning Committee

On the proposition of Councillor R J L Boase, seconded by Councillor Martin, it was
unanimously
RESOLVED – that the Minutes of the Planning Committee meeting held on 5th May 2022 be
received.

11.

Minutes of the Policy, Finance and Resources Committee

On the proposition of Councillor Kenchington, seconded by Councillor Mrs Boase, it was
unanimously
RESOLVED – that the Minutes of the Policy, Finance and Resources Committee meeting held on
9th May 2022 be received.
12.

Announcements

The Town Clerk welcomed Charlotte Caldwell as the new Project Officer and confirmed
that a replacement part time admin assistant had been appointed and Mrs Angela Thomas would be
starting on 1 June 2022.
The Mayor advised that Cornwall Council had a Suicide Prevention Strategy out for
consultation and encouraged people to take part. The Mayor thanked everyone for their efforts in
preparation for Flora Day and advised that he had attended the ceremony at the memorial bench for
Mr and Mrs Holton.
13.

Report of the Projects Officer

The Projects Officer introduced herself and confirmed that she intended to continue briefing
Council as her predecessor had, referring Members to her written report. The Projects Officer
thanked Martin Searle for his work and hand over.

2

14.

7

Report of the Town Clerk
(1) Review of Council’s Policy for Mask Wearing and Social Distancing
On the proposition of Councillor Thomas, seconded by Councillor Kenchington, it was

RESOLVED – that the question of mask wearing become one of personal choice.
(2) Discover Helston Proposal
Following a brief debate on the proposition of the Councillor Ramsden, seconded by
Councillor Kenchington, it was unanimously
RESOLVED – that Helston Town Council agree to fund the appointment of a Digital Media
Manager with £2,132 for 2022-2023 and agree in principle to providing funding of a total of
£26,223 over the three year period 2023 -2026 subject to annual review at budget setting.
(3) Councillor Training
On the proposition of the Mayor, seconded by Councillor Reverend Reed, it was
RESOLVED – permission be given for any Councillor to attend any of the courses being held by
the Cornwall Association of Local Councils in May and June.
15.

Schedule of Accounts for Payment
On the proposition of Councillor Reverend Reed, seconded by Councillor Mrs Boase, it was

RESOLVED – that Account Nos. 1 - 118 inclusive as listed and set out as an Appendix to these
Minutes, in the total sum of £135,093.23 be received and be certified for payment.
16.

Dates and Times of Council Meetings
On the proposition of Councillor Kenchington, seconded by Councillor Martin, it was

RESOLVED – that the Calendar of Meetings for 2022/23, as set out, be received.
17.

To reappoint Trevenen Exhibition Governors
On the proposition of Councillor Mrs Boase, seconded by Councillor Wilkin, it was

RESOLVED – that the Trevenen Exhibition Governors for the ensuing Municipal year continue to
be all Members of the Town Council and that meetings be convened as and when necessary.
18.

Appointment of Representatives to Committees and Outside Bodies

It was proposed by Councillor Reverend Reed, seconded by Councillor Kenchington, and
unanimously
RESOLVED – that:
a) Councillors Williams; R J L Boase; Mrs F N E Boase; M H Thomas; Reverend Reed; M
Benyon; S L Ramsden; P M Webb be appointed to the Amenities Committee;
3
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b) Councillors R J L Boase; J Martin; Rev D P Reed, M J Kenchington; M Benyon; G T
Looker, P M Webb and A J Wilkin be appointed to the Planning Committee;
c) Councillors T Grattan-Kane (Town Mayor); R J L Boase, Mrs F N E Boase, M H
Thomas; J Martin; M J Kenchington; M Benyon; S L Ramsden and A J Wilkin be appointed to the
Policy, Finance and Resources Committee;
d) The Mayor (Councillor T Grattan-Kane), the Chair of the Amenities Committee, the
Chair of the Policy, Finance and Resources Committee and the Chair of the Planning Committee be
appointed to the RCEF Project Team.
e) Councillors T Grattan-Kane (Town Mayor); R J L Boase, Mrs F N E Boase; M H
Thomas; Rev D P Reed; G T Looker; M Benyon and A J Wilkin be appointed to the Youth
Engagement Working Party.
f) Councillors T Grattan-Kane (Town Mayor); Mrs F N E Boase and S L Ramsden be
appointed to the Events Working Party.
g) Councillors T Grattan-Kane (Town Mayor); M J Kenchington; M Benyon; S L
Ramsden and A J Wilkin be appointed to the Carbon Footprint Reduction Working Party
h) Councillors T Grattan-Kane (Town Mayor); R J L Boase; M H Thomas; J Martin; and P
M Webb be appointed to the Traffic Regulation Order Working Party
It was further proposed by Councillor Mrs Boase, seconded by The Mayor, and
unanimously
RESOLVED – that representatives be appointed to Outside Bodies for the ensuing Municipal year
as detailed below:a)

Cornwall Association of Local Councils
Councillor M J Kenchington (Deputy – Councillor G T Looker)

b)

Helston and South Kerrier Community Network Panel
Councillor J Martin (Deputy – Councillor A Wilkin)

c)

Helston & the Lizard Works
Councillor M Benyon

d)

Helston Christmas Lights Committee
Councillor A J Wilkin

e)

Helston Climate Action Group
Councillor M Benyon (Deputy Councillor J Martin)

f)

Helston Community College
Councillors M H Thomas, J Martin, T Grattan-Kane (Town Mayor) and A J Wilkin
4
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Helston Community Interest Company
Councillor M J Kenchington (Deputy – Councillor G T Looker)

i)

Helston Welfare Trust: Nominated Trustees (4 year term until May 2025)
Councillors Williams; Mrs Boase; and M H Thomas

j)

Loe Pool Management Forum
Councillor R Williams and Councillor P M Webb

k)

HCIC Steering Group
Councillors S L Ramsden (Deputy – Councillor A J Wilkin).

l)

Plastic Free Helston Steering Group
Councillor S L Ramsden

n)

West Cornwall CCTV Group
Councillor M H Thomas (Deputy – Councillor G T Looker)

o)

Projects Group
Councillor T Grattan-Kane (Town Mayor) and Councillors F N E Boase; J Martin;
and S L Ramsden

p)

Town & Parish Council Police Liaison Group
Councillor T Grattan-Kane (Town Mayor)

q)

West Cornwall CCTV Group
Councillor M H Thomas (Deputy – Councillor M J Kenchington)

r)

Youth Cafes Cornwall Corporate Directorate
Councillors M H Thomas and M Benyon

s)

Place Shaping Board
Councillor A J Wilkin

Meeting closed at 8.52 pm

Confirmed

Town Mayor
5
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MINUTES OF A MEETING OF THE AMENITIES COMMITTEE
HELD IN THE GUILDHALL
ON THURSDAY 26TH MAY 2022 AT 7.00PM

Councillors:

Mrs F N E Boase in the Chair

R Williams
R J L Boase

Officers:

18.
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M H Thomas
M Benyon

P Webb

Miss P J Lavelle – Town Clerk
Mr C Bowcutt – Town Warden

Election of Chair

The Town Clerk informed Members that Councillor Ramsden had indicated that he
wished to be considered as Chair of the Committee and Councillor Reverend Reed had indicated
his interest in the position of Vice-Chair.
Following a detailed debate as two members of the Committee were not present, it was
proposed by Councillor Benyon, seconded by Councillor Williams that the appointment of Chair
and Vice-Chair for the civic year be deferred to the following meeting. The vote was tied and
the Motion failed following the second vote of the outgoing Vice-Chair. In accordance with
Standing Order 15.1 vii) the Motion was referred to Full Council. (Due to the nature of the
Motion being a request for deferment the referral to Full Council meant that the decision would
be delayed until the following meeting).
It was further proposed by Councillor Benyon, seconded by Councillor Webb, and
RESOLVED – that Councillor Mrs Boase chair the May meeting.
19.

Apologies
Apologies for absence were received from Councillors Reed and Ramsden.

20.

Declaration of Interests
Councillors R J L Boase, Mrs Boase and Thomas declared an interest in item 1 of the
Town Clerks Report as Members of the Parochial Church Council and sought the Town Clerk’s
advice on how the matter would be dealt with. The Town Clerk confirmed that an update had
been received regarding the St Michaels Church Yard Bin which was for Members information
and no decision was required on this item.
21.

Minutes
On the proposition of Councillor Webb, seconded by Councillor Mrs Boase, it was

RESOLVED – that the Minutes of the Meeting held on 24th March 2022 be approved and signed
as a true record.
22.

Matters Arising from the Minutes

The Chair queried the progress with the repairs to the Council Chamber. The Town Clerk
confirmed that a quotation had been received but the specialist nature of the work was making it
difficult to obtain further quotations.
1
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23.

Licensing Consultative Group
On the proposition of the Chair, seconded by Councillor Benyon, it was

RESOLVED – that Councillors Thomas and Webb be appointed onto the Licensing Consultative
Group.
24.

Keep Helston Tidy Working Party
On the proposition of Councillor Benyon, seconded by Councillor Thomas, it was

RESOLVED – that Councillors Mrs Boase and Ramsden be appointed onto the Keep Helston
Tidy Working Party.
25.

Report of the Town Clerk
i) St Michaels Church Yard Bin

The Town Clerk confirmed that she had received confirmation that the Parochial Church
Council had confirmed that it would take over the emptying of the St Michaels Church Yard Bin.
This item was noted.
ii) Green Energy Strategy for the Guildhall
Following a brief debate it was proposed by Councillor Mrs Boase, seconded by
Councillor Thomas, and
RESOLVED – that the Council develop a green energy strategy for the building and the Town
Clerk be given delegated authority to commission an energy survey up to a maximum cost of
£1500.
iii) Tree Planting on Gwealdues Green
It was proposed by Councillor Benyon, seconded by Councillor Webb, and unanimously
RESOLVED – that the Town Council’s Maintenance Team be authorised to assist with the
planting and ongoing maintenance of three trees on Gwealdues Green to commemorate the
Platinum Jubilee.
26.

Exclusion of the Press and Public
On the proposition of Councillor Thomas, seconded by Councillor Benyon, it was

RESOLVED – that pursuant to the provision of the Public Bodies (Admissions to Meetings) Act
1960, the press and public be excluded from the Meeting for the following items of business by
reason of the confidential nature of the business to be transacted.

2

27.

13

Confidential Report of the Town Clerk

Members considered the confidential report of the Town Clerk circulated prior to the
meeting.
i) Grylls Monument Railings
It was proposed by Councillor Thomas, seconded by Councillor Benyon, and
RESOLVED – that the Town Clerk and the Projects Officer be given delegated authority to appoint
the appropriate contractor once confirmation had been received that replacement railing would be
in keeping with the existing railings.
ii) Non-Chemical Weed Control
On the proposition of Councillor Mrs Boase, seconded by the Chair, it was unanimously
RESOLVED – that a thermal lance be purchased from Vincent Tractors at a cost of £2,100 + vat.

Meeting closed at 7.56pm
Confirmed

Chair
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MINUTES OF A MEETING OF THE PLANNING COMMITTEE
HELD AT THE GUILDHALL
ON WEDNESDAY 1ST JUNE 2022 AT 6.15 PM
Councillors: M J Kenchington in the Chair
R J L Boase
P M Webb
Officers:

J Martin
A J Wilkin

G Looker

Miss A D Retallack (Deputy Town Clerk)

28.

Appointment of Chair and Vice Chair
Councillor Kenchington requested nominations for the position of Chair of the Planning
Committee. On the proposition of Councillor Martin, seconded by Councillor Looker, it was
unanimously
RESOLVED – that Councillor Kenchington be re-elected as Chair of the Planning Committee
for the civic year 2022/23.
On the proposition of the Councillor Kenchington, seconded by the Councillor Martin,
it was
RESOLVED – that Councillor R J L Boase be re-elected as Vice-Chair for the civic year
2022/23.
29.

Apologies
An apology for absence was received from Councillor Benyon.

30.

Absent without Apologies
Councillor Reverend Reed was absent without apologies.

31.

Minutes
On the proposition of Councillor Martin, seconded by Councillor Looker, it was
unanimously
RESOLVED – that the Minutes of the Meeting held on 5th May 2022 be approved and signed
as a true record.
32.

Planning Applications
Category I
Recommendation
a)

Planning Application PA22/04202
Application Type: Full Application
Rear extension to dwelling and new bay window
to front elevation (revised scheme of PA19/11081).
13 Roselidden Parc, Helston
For Mr & Mrs L Kelly

1

Approval
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b)

c)

Planning Application PA22/04249
Application Type: Full Application
Lifting of holiday accommodation restriction
(Condition 3) on Penrose View to allow the
property to become a domestic dwelling.
Penrose View, Porthleven Road, Helston
For Mrs K Hurst

Approval

Planning Application PA22/04399
Application Type: Full Application
Proposed balcony with car port and associated works.
6 Gwealdues Court, Falmouth Road, Helston
For Mr Sobulski

Approval

The delegated decisions of the Chair and Vice-Chair were noted and it was accepted
that the Cornwall Council Planning Officer be notified of the recommendations accordingly.
Category II
d)

Planning Application PA22/03569
Application Type: Listed Building Consent
Listed building consent for surface mounting electrical
& water service supply to Barn at the Rear of Church Street,
Replace existing 6 panel door with vertical boarded door
6 Church Street, Helston
For Ms Gill Troop
Councillor R J L Boase gave a presentation.

Following a detailed debate it was proposed by Councillor R J L Boase,
seconded by Councillor Wilkin, and unanimously
RESOLVED – that the Town Council recommended refusal of Application PA22/03569 due
to:
a) the visual effect the proposed mounting of the stainless-steel mesh cable tray
(200mm wide, 40mm off the wall) would have on the Listed Building and the
Conservation Area; and
b) the effect that the insulated water pipe boxing would have, as well as the effect
of it being a different profile and appearance to the proposed electrical service
cable tray, which was not in keeping with the Listed Building nor the
Conservation Area.
Members noted that the Town Council would be happy to consider a more concealed
approach and had no concerns with the proposed change to the door.
It was requested if Cornwall Council was minded to accept the proposal that the
application be referred to the Cornwall Councillor for the area.
Councillor Boase left the meeting at 6.50pm.
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e)

Planning Application PA22/04002
Application Type: Full Application
Construction of eleven commercial units
and formation of internal service road
Land For Block G Helston Business Park, Helston
For MJL Contractors Ltd

Councillor Webb gave a presentation with the aid of photographs.
Following a brief debate it was proposed Councillor Webb, seconded by Councillor
Martin, and
RESOLVED – that the Town Council recommended approval of Application PA22/01193.
33.

Planning Decisions
Details of Planning Decision Notices received since the last Meeting were tabled and

noted.
34.

Correspondence

a)
Application PA22/03372
The Deputy Town Clerk informed members that Cornwall Councillor Thomas intended
to call the Gander Lane application discussed at May’s Planning Committee Meeting in for
consideration by the West Sub-Area Planning Committee.
b)
Helston Business Park Road Name
The Deputy Town Clerk circulated a request from MJL Ltd to name the new road at
Helston Business Park “Lugg Way”. Members considered Cornwall Council’s Street Naming
and Numbering Guidance Notes and found information in 5.2 useful, particularly the parts that
state that “Cornwall Council will normally object to the use of a name which relates directly to
any personal/family name or of any individuals who are either living or dead…” and “Any
street name that promotes a company, service or product will not be allowed. Names based on
a developer’s trading name are seen as advertising and are not acceptable…”
On the proposition of Councillor Martin, seconded by the Chair, it was unanimously
RESOLVED – that a response stating that the Town Council would follow Cornwall Council’s
published guidance, and as such was not likely to support any of the suggested names, be sent.
35.

Exclusion of the Press and Public
On the proposition of the Councillor Martin, seconded by Councillor Webb, it was
unanimously
RESOLVED – that pursuant to the provision of the Public Bodies (Admissions to Meetings)
Act 1960, the press and public be excluded from the Meeting for the following item of
business by reason of the confidential nature of the business to be transacted.
Meeting closed at 7.13 pm
Confirmed

Chair
3
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REPORT OF THE PROJECTS OFFICER
Full Council 16th June 2022
1.

Introduction

1.1

During my first month with Helston Town Council, I have met many organisations
and individuals to familiarise myself with the various key projects and teams and
will use this report to document Project progress, chart the meetings I have
attended and inform Members of those meetings I have scheduled for the next
month.

2.

Project Progress Update

2.1

King George V & Coronation Gardens Project
I attended the project team meeting which was held on site and I have scheduled
the next one for 15 June. As a result of this initial meeting, I am drafting a full
project plan which will be ready imminently in draft for the team and the Council
to peruse and amend accordingly. The areas to be covered in the plan are as
follows;
•
•
•
•
•
•
•
•

2.2

Regeneration of old toilet block
Food Growing Area
Seating and Public Art
Picnic Area and Sensory Garden
Outdoor Gym research
Scout Hut and surrounding area
Bug Hotels
Signage and Pathways

I am proposing to draft a substantial funding bid to enable the above action to
happen on this space and the timeline for this work will be detailed within the
Project Plan. As part of this work, I have also met with colleagues from Coastline
Housing as a fresh consultation with local residents will be needed to ensure the
data that backs up the funding bid is robust evidence of local need. I believe the
space at this site represents a very exciting opportunity for Helston to enhance
this very special place for the benefit of the local community and also represents
an excellent opportunity for HTC to work closely with HCAG, Coastline Housing
and the Project team.
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2.3

Cultural Quarter and Levelling Up Fund for Helston
I have attended the two day Public Consultation event for the key Place Shaping
projects which underpin the regeneration of Helston town centre and the
heritage heart of the place. This event enabled me to actively engage with a
wide number of residents, stakeholder organisations, consultants, architects,
young people, visitors and of course work alongside Helston CIC. It was
refreshing to see so many people over the two days and the attendance
represented a good cross section of the population and many stayed for quite
some time perusing the exhibition displays. In total nearly 600 attended with
over 1000 questionnaires completed which are now being analysed.

2.4

With regards the Levelling Up bid, I have attended various meetings throughout
the month including with the Bid Writing team, MP, Cornwall Council internal
team, Place Shaping Board etc. I have been supporting the bid by making contact
with various data sources to obtain pertinent statistics which will help evidence
the picture of local need to central government. I am also obtaining letters of
support from the various landowners who are linked to the key projects within
the bid and attending a meeting with the Transport Portfolio holder on 9 June
and the bid writing team who are visiting Helston on Monday 13 June.

2.5

Community Energy Project
I have been working with the Project team and since posting the advert for the
Community Outreach Support contractor, and following the tender deadline, we
have now appointed a contractor to work on this aspect of the project with local
communities. I am meeting this sub-contractor and the main project contractor
on 14 June to discuss an Action Plan, roles and responsibilities including targets.
It is worth noting that the start date of this post will be conditional upon positive
indicators of viability following the initial technical feasibility of each site.

2.6

Leats and Kennels
Having been on a site tour of part of the Leats and Kennels with Cllr Mike
Thomas, and attended a subsequent meeting with Cllrs M Thomas, L Jenkin, G
Looker and Annette MacTavish, I am in the process of arranging a technical
discussion meeting at Scorrier with Bryan Skinner of Cornwall Council and key
colleagues from South West Water, Cormac Ltd, the Environment Agency and
others for 20 July to progress further.
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3. Meetings

3.1

•
•
•
•
•
•
•
•
•
•
•

I have attended project and network meetings with the following;

Site visit to Budgens supermarket
Meeting with Jon Mitchell, Head of Open Spaces, Cornwall Council re KGV &
Coronation Gardens
Meeting with Coastline Housing colleagues and investment team
Attended and spoke at Chamber of Commerce meeting
Meeting with Cllr Melissa Benyon regards the Helston Climate Action Plan
Meeting with Town Mayor, Town Clerk, Cornwall Councillors and MP and team
about Levelling Up Fund
Projects Group meeting
Attended the Health and Well Being exhibition event at the Old Cattle Market
Attended meetings with the Inner Circle consultants re the Levelling Up Fund
Attended meeting with Cllr Linda Taylor (Leader Cornwall Council) on her visit to the
public consultation event
Leats and Kennels local meeting

4. Future Meetings

4.1

•
•
•
•
•
•
•
•
•
•
•

During the coming month, I already have scheduled in the following meetings;

Meeting with Transport Portfolio holder, Cllr Philip Desmonde when he visits Helston
re Levelling Up Fund
Speaking at Cober Valley Rotary club
Meeting with manager of Community Centre at Culdrose, Cathy Sherlock
Meeting with Quiet Connections CIC
Meeting with Scout leader
Community Larder/Food Hub
Community Outreach Support Contractor
Cornwall Council Principal Historic Environment Officer
Community Link officer, Cornwall Council
Transport team, Cornwall Council
Dracaena Centre Outdoor gym, Falmouth

Charlotte Caldwell 6 June 2022
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Town Council Meeting

16th

June 2022

REPORT OF THE TOWN CLERK
1.

Annual Audit of Accounts for 2021/22

Your Internal Auditor, Mr Steve Hudson, has completed the audit of accounts for the
financial year ended 31st March 2022. The Internal Audit Report and relevant financial
statements are annexed as Appendix A.
The accounts will be open to public inspection from 13th June 2022 until 22nd July 2022.
You are now required to complete the Statement of Assurance as set out in the Annual Return
to be submitted to the External Auditor. You are also required to pass the appropriate resolution
formally adopting the accounts as presented:
(i) Section 1 of the Annual Return - the Annual Governance Statement,
must be approved and, upon completion in the affirmative in all respects, be signed by the
Mayor and Town Clerk.
(ii) The Accounting Statements for the financial year ended 31st March
2022 as set out in the Annual Return, be approved, and duly signed on this Council’s behalf by
the Mayor and Town Clerk.

2.

Bank Signatories

The current signatories for the Town Council’s bank accounts are Councillors
Williams, Mrs Boase, Thomas and Reed. In addition, the Town Clerk is authorised by the
Council to administer the bank accounts for the Town Council, the Helston Town Mayor’s
Welfare Fund and the Trevenen Exhibition. The Deputy Town Clerk is also authorised to
administer the Town Council’s current account.
Members are requested to reaffirm this position to provide an updated record of the
Council’s banking procedures.

3.

Key-holders / Fire Alarm Responders

In addition to the Caretakers and Town Warden, the current Guildhall key-holders for
the purpose of responding to an out-of-hours fire alarm are the Mayor (Cllr Grattan-Kane), Cllr
Williams, Cllr R J L Boase, Cllr Ramsden and Cllr Webb. Members are requested to review
this arrangement.
9th June 2022
Town Clerk
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Appendix A

Helston Town Council

09:51

Balance Sheet as at 31st March 2021

31st March 2021

31st March 2022
Current Assets

2,264

Debtors

4,977

VAT Control A/c

5,754

Prepayments

7,362

503
73,137
102

Barclays Current A/c 20478652
Barclays No 3 A/c 93731391

24,112

74,436
0

114,470

Natwest Bonus Saver 54084628

231,836

309,673

Public Sector Deposit Fund

309,889

200

Petty Cash

200

505,326

653,588

505,326 Total Assets

653,588

Current Liabilities
7,342

Creditors

7,381

8,990

Accruals

9,522

1,184

Receipts In Advance

3,012

17,516

19,915

487,810 Total Assets Less Current Liabilities

633,674

Represented By
169,445 General Reserves
8,957 EMR - Play Equipment
20,000 EMR - Guildhall Refurbishment

165,096
8,957
34,259

1,630 EMR - Pulic Seating & Noticebo

1,630

7,000 EMR - Elections

6,824

3,679 EMR - Bosnoweth & Hellis Warth

639

3,365 EMR - Professional Fees

4,365

3,194 EMR - Equipment Replacement Re

5,194

106,070 EMR - Proceeds of Sale 3 Penro
8,000 EMR - CCTV

106,070
8,000

38,354 EMR - Play Equipment Replaceme

38,354

9,839 EMR - Roundabouts and Verges

12,141

15,179 EMR - Marketing & Events Post
5,260 EMR - Granite Pavements

15,179
5,260

9,180 EMR - Traffic Regulation Order

14,180

48,350 EMR - G/hall Pub Cons Refurbis

48,350

2,000 EMR - Signage
2,000 EMR - Freeman Ceremony

0
4,000
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Helston Town Council

09:51

Balance Sheet as at 31st March 2021

31st March 2021

31st March 2022
2,100 EMR - Christmas Lights

7,810

15,758 EMR - Pledged Grants

14,773

8,450 EMR - Town Vitality Fund Proje

72,387

0 EMR - Carbon Footprint Reducti

24,143

0 EMR - Defibrillators

2,442

0 EMR - Devolution of Services

5,000

0 EMR - Community Infrastructure

16,620

0 EMR - Events

10,000

0 EMR - Events of National Signi

2,000

487,810

633,674

The above statement represents fairly the financial position of the authority as at 31st March 2021
and reflects its Income and Expenditure during the year.
Signed :
Chairman

________________________________

Date : ___________________

Signed :
Responsible
Financial
Officer

________________________________

Date :____________________
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Helston Town Council
Income and Expenditure Account for Year Ended 31st March 2022
31st March 2021

31st March 2022
Operating Income

580,391
10,250

Council Income
Repairing your Railway

704,818
0

590,641

Total Income

704,818

Running Costs
473,036
3,252
6,737
17,997

Administration
Civic Expenses
Grants & Donations
Guildhall Building

290
0

Feedar Pillar
Footpaths

0
965
987

Monument Walk
Hellis Wartha Play Area
Carey Parc

2,323
118
380
10,402
5,707
6,381
8,016
0
536,592

Bulwark
Wellmoor (Cades Parc)
King George V
The Guildhall PC

458,686
3,313
21,485
24,020
570
722
193
2,691
270
102
1,238
369

The Monument PC
Trengrouse Way PC

14,952
7,253
7,027

Repairing your Railway
Town Vitality Fund

16,063

Total Expenditure

0

558,954

General Fund Analysis
165,548

Opening Balance

169,445

590,641

Plus : Income for Year

704,818

756,189

874,263

536,592

Less : Expenditure for Year

558,954

219,597
7,874

Transfers TO / FROM Reserves

315,309
167,755

211,723

Closing Balance

147,554
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Helston Town Council
Bank - Cash and Investment Reconciliation as at 31 March 2022

Confirmed Bank & Investment Balances
Bank Statement Balances
31/03/2022

Barclays Current Account

74,719.56

31/03/2014

Barclays Deposit Account

0.00

31/03/2020

Bank of Ireland 1

0.00

31/03/2020

Bank of Ireland 2

31/03/2022

NatWest Bonus Saver

31/03/2022

NatWest Current

31/03/2022

Public Sector Deposit Fund

31/03/2022

0.00
231,735.89
100.00
309,888.68

`

0.00

Barclays No 3 A/c - 93731391

0.00
616,444.13

Other Cash & Bank Balances
200.00
616,644.13
Unpresented Payments
284.00
616,360.13
Receipts not on Bank Statement
0.00
Closing Balance

616,360.13

All Cash & Bank Accounts
1

Barclays Current A/c 20478652

2

Closed A/c - 03552861

0.00

3

Bank Of Ireland - 64910679

0.00

4

Bank Of Ireland No2 - 72923904

0.00

5

Natwest Bonus Saver 54084628

231,835.89

6

Public Sector Deposit Fund

309,888.68

7

Barclays No 3 A/c 93731391
Other Cash & Bank Balances
Total Cash & Bank Balances

74,435.56

0.00
200.00
616,360.13
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Annual Governance and Accountability Return 2021/22 Form 3
To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
• where the higher of gross income or gross expenditure was £25,000
or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22
1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.
2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
• The Annual Internal Audit Report must be completed by the authority’s internal auditor.
• Sections 1 and 2 must be completed and approved by the authority.
• Section 3 is completed by the external auditor and will be returned to the authority.
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.
4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:
• the Annual Governance and Accountability Return Sections 1 and 2, together with
• a bank reconciliation as at 31 March 2022
• an explanation of any significant year on year variances in the accounting statements
• notification of the commencement date of the period for the exercise of public rights
• Annual Internal Audit Report 2021/22
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2022 authorities must publish:
• Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
• Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
• Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
• Notice of conclusion of audit
• Section 3 - External Auditor Report and Certificate
• Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2021/22 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Page 1 of 6
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22
• The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.
• The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.
• Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.
• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.
• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.
• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
• Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.
• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.
• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.
• If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.
• Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).
• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
• The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.
Completion checklist – ‘No’ answers mean you may not have met requirements
All sections

Yes

No

Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Have all highlighted boxes been completed by the internal auditor and explanations provided?
Section 1

For any statement to which the response is ‘no’, has an explanation been published?

Section 2

Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?
Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2022 been reconciled to Box 8?
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2

Trust funds – have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2021/22 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Section 1 – Annual Governance Statement 2021/22
We acknowledge as the members of:

Helston
Town
Council
ENTER
NAME
OF AUTHORITY
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:
Agreed
Yes

No*

‘Yes’ means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

Yes

No

N/A

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

DD/MM/YY
and recorded as minute reference:

MINUTE REFERENCE

Chairman
Clerk

SIGNATURE REQUIRED
SIGNATURE REQUIRED

ENTER PUBLICLY AVAILABLE WEBSITE/WEBPAGE ADDRESS
www.helston-tc.gov.uk

Annual Governance and Accountability Return 2021/22 Form 3
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Section 2 – Accounting Statements 2021/22 for
ENTER
NAME
OF AUTHORITY
Helston
Town
Council
Year ending
31 March
2021
£

Notes and guidance

31 March
2022
£

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought
forward

433,760

487,810

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

521,010

557,740

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

69,631

147,078

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

317,661

314,912

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

0

0

218,930

244,042

Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

487,810

633,674

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

497,582

616,360

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March –
To agree with bank reconciliation.

1,963,449

1,970,568

The value of all the property the authority owns – it is made
up of all its fixed assets and long term investments as at
31 March.

0

0

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

3. (+) Total other receipts

4. (-) Staff costs

5. (-) Loan interest/capital
repayments
6. (-) All other payments

9. Total fixed assets plus
long term investments
and assets
10. Total borrowings

11. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

Yes

No

N/A

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2022 the Accounting I confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability
approved by this authority on this date:
Return have been prepared on either a receipts and payments
DD/MM/YY
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities – a
Practitioners’ Guide to Proper Practices and present fairly
as recorded in minute reference:
the financial position of this authority.
MINUTE REFERENCE
Signed by Responsible Financial Officer before being
presented to the authority for approval

SIGNATURE REQUIRED
Date

Signed by Chairman of the meeting where the Accounting
Statements were approved

DD/MM/YY
08/06/2022
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Section 3 – External Auditor’s Report and Certificate 2021/22
In respect of

ENTER
NAME
OF AUTHORITY
Helston
Town
Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website –
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
• summarises the accounting records for the year ended 31 March 2022; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22
(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)
Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2021/22
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022.
*We do not certify completion because:

External Auditor Name

ENTER NAME OF EXTERNAL AUDITOR
External Auditor Signature

SIGNATURE REQUIRED

Annual Governance and Accountability Return 2021/22 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Date

DD/MM/YY
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HUDSON ACCOUNTING LTD.
INTERNAL AUDIT REPORT:
TO THE MEMBERS OF HELSTON TOWN COUNCIL
YEAR ENDED 31ST MARCH 2022.

ISSUE DATE: 09/06/2022
ISSUED TO: TOWN CLERK
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INTRODUCTION:
Internal auditing is an independent, objective assurance activity designed to improve an organisation’s
operations. It helps an organisation accomplish its objectives by bringing a systematic, disciplined
approach to evaluate and improve the effectiveness of risk management, control, and governance
processes.
Scope:
The scope of the audit covers, as a minimum, the areas included in the Internal Audit Report
contained in the Annual Governance & Accountability Return.
Approach:
Audit work is carried out in line with the Chartered Institute of Public Finance and Accountancy’s
Internal Audit Standards and guidance issued by the National Association of Local Councils.
Where applicable we have included reference to ‘proper practice’ and the associated guidance as laid
out in ‘Governance & Accountability for Smaller Authorities in England’ which is applicable to financial
years from 1st April 2021.
Selective testing was carried out and the relevant policies, procedures and controls were reviewed.
GENERAL COMMENTS:
We would like to thank the staff for their assistance and co-operation during the audit.
The matters raised in this report are only those which came to our attention during our internal audit
work and are not necessarily a comprehensive statement of all the weaknesses that exist, or of all the
improvements that may be required.
It should be noted that assurance can never be absolute. The most that the internal audit service can
provide is a reasonable assurance that there are no major weaknesses in risk management,
governance, and control processes. The audit does not guarantee that the accounting records are free
from fraud or error.
The review undertaken obtained a level of assurance which has allowed us to complete the Internal
Audit Report element of the Annual Governance & Accountability Return with no qualifications, thus
in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of the Council.
We have provided a table of audit recommendations that allow for the Council’s response which can
be used as an ongoing monitoring tool. We would be grateful if, in due course, it is completed and
returned to us.
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AUDIT COMMENTARY:
Items in bold text within the body of the report represent our findings in respect of the
application of controls, text in italics represent suggested actions that fall short of being a formal
recommendation or do not necessarily pertain to the application of internal controls.
Previous Recommendations
There are no previous recommendations which require action.
Accounting Records
The accounts have been properly maintained throughout the year.
Financial Regulations
Financial Regulations were last reviewed in January 2022.
Payments
A sample of payments was tested to establish whether the spending decision,
procurement process, certification and approval for payment were in line with Financial
Regulations as well as ensuring that payments were supported by invoices, VAT was
correctly accounted for, and payment controls were applied.
Payment
Further testing of payments made revealed no issues to report.
Grants
Grants awarded at the September Council meeting were traced to the ledger and all
agreed.
Risk
Insurance
The Fidelity Guarantee remains just about adequate at £1 million.
Internal Controls
The effectiveness of internal controls was assessed in March 2022.
Budgets
Setting
The budget and precept were properly approved by Council in December 2021
following a robust process.
Monitoring
Budget monitoring has been carried out in line with Financial Regulations.
Adequacy of Reserves
After allowing for earmarked reserves of £468,578 the general reserve stands at
£165,096; equating to 30% of gross expenditure which is within generally accepted
parameters.
The general reserve is artificially low due to the requirement to account for grants on a
cash basis; an adjusted figure would put the percentage at thirty-five.
Income
Systems were tested to ensure that suitable controls are in place to ensure that all
income is received in a timely manner, that charges are correctly applied and that any
cash received is promptly receipted and banked.
Interest
Investment interest has been accurately reflected in the ledger.
VAT
VAT claims for the year have been submitted.
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The final claim and the VAT control account on the ledger are different by about £50;
the reason should be investigated and any necessary changes made to the next claim.
Petty Cash
Petty cash is sparingly used and is adequately controlled.
Assets
The asset register has been updated for changes in the year and the total value has
been accurately recorded in the AGAR.
Payroll
Testing of the March payroll revealed no issues to report and that the national pay
award had been accurately implemented.
Bank Reconciliation
Monthly bank reconciliations have been carried out in a timely manner and have been
reviewed as part of the Member internal audit checking.
The year-end bank reconciliation was found to be accurate.
Accounting Statements
The accounts were prepared on an income and expenditure basis and were in accord
with underlying records.
The accounting treatment of a grant received in 2022/23 required amendment prior to
finalising the AGAR.
Trusts
Trustee responsibilities have been met.

'- 15/06/2022 '- Salary Related Expenses

'- 01/06/2022 '- Cornwall Council

'- 27/05/2022 '- Simone Bray

'- 31/05/2022 '- British Telecom

'- 31/05/2022 '- Good Energy Ltd

'- 31/05/2022 '- Good Energy Ltd

'- 31/05/2022 '- Good Energy Ltd

'- 31/05/2022 '- British Telecom

'- 20/06/2022 '- British Telecom

'- 20/06/2022 '- Argos

'- 20/06/2022 '- Argos

'- 20/06/2022 '- Argos

'- 20/06/2022 '- M.Y. Motors

'- 20/06/2022 '- Zoom Video Communications Inc

'- 20/06/2022 '- Hav Control Ltd

'- 20/06/2022 '- L and S Engineers

'- 20/06/2022 '- Plumb Crazy

'- 20/06/2022 '- Tesco

'- 20/06/2022 '- Toolden

'- 20/06/2022 '- Tregembo, Denise

'- 31/05/2022 '- Cornwall Association of Local

Voucher
120

Voucher
121

Voucher
122

Voucher
123

Voucher
124

Voucher
125

Voucher
126

Voucher
127

Voucher
128

Voucher
129

Voucher
130

Voucher
131

Voucher
132

Voucher
133

Voucher
134

Voucher
135

Voucher
136

Voucher
137

Voucher
138

Voucher
139

'- Payee Name

Voucher
119

Voucher '- Date Paid

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'- BACS41

'- BACS

'-

'-

'- CCARDJN10 '-

'- CCARDJN9

'- CCARDJN8

'- CCARDJN7

'- CCARDJN6

'- CCARDJN5

'- CCARDJN4

'- CCARDJN3

'- CCARDJN2

'- CCARDJN1

'- DD6

'- DD5

'- DD4

'- DD3

'- DD2

'- DD1

'- BACS

'- Std Ord

'- BACS

'- Reference

Calc and Nalc Annual Subscription

Flora Day Flowers

Maintenance Materials

Civic Hospitality

Maintenance Materials

Maintenance Materials

Stationery

'-

'-

'-

'-

'-

'-

'-

'-

'-

Minibus hire - Beating the Boundaries
Video Conferencing

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

£2,687.06

£90.00

£114.70

£31.65

£96.00

£33.20

£23.10

£23.98

£95.00

£209.97

£89.94

£59.85

£39.10

£276.71

£11.29

£40.17

£35.56

£315.70

£10.00

£1,098.00

£26,320.83

'- Amount Paid

Security Precautions

Security Precautions

Security Precautions

Telephone

Telephone June

Electricity FP Coinagehall St

Electricity FP Meneage St

Electricity Mon PC

Telephone

Refund Flora Market Electric

Rates Guildhall

Salary Related Expenses

Transaction Detail

List of Payments made between 24/05/2022 and 30/06/2022

Helston Town Council
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'- 31/05/2022 '- Key Express

'- 20/06/2022 '- Amazon Payments UK Ltd

'- 20/06/2022 '- BIFFA

'- 20/06/2022 '- Black Lion Catering

'- 20/06/2022 '- Helston Home Hardware T/A Bowd

'- 20/06/2022 '- Cormac Solutions Ltd

'- 20/06/2022 '- Cornwall Council

'- 20/06/2022 '- Corserv Ltd

'- 20/06/2022 '- E.on

'- 20/06/2022 '- Focus Technology

'- 20/06/2022 '- Helston Fabrications Ltd

'- 20/06/2022 '- Hudson Accounting Ltd

'- 20/06/2022 '- Infinitus

'- 20/06/2022 '- Meiloci Ltd

'- 20/06/2022 '- Complete Office Solutions t/aM

'- 20/06/2022 '- Nautic But Ice Limited

'- 20/06/2022 '- Progreen Weed Control Solution

'- 20/06/2022 '- Rialtas Business Solutions Ltd

'- 20/06/2022 '- Screwfix Direct Ltd

'- 20/06/2022 '- Smarter Grid Solutions Ltd

'- 20/06/2022 '- BTE Services Ltd t/a South Wes

Voucher
140

Voucher
141

Voucher
142

Voucher
143

Voucher
144

Voucher
145

Voucher
146

Voucher
147

Voucher
148

Voucher
149

Voucher
150

Voucher
151

Voucher
152

Voucher
153

Voucher
154

Voucher
155

Voucher
156

Voucher
157

Voucher
158

Voucher
159

Voucher
160

'- BACS62

'- BACS61

'- BACS60

'- BACS59

'- BACS58

'- BACS57

'- BACS56

'- BACS55

'- BACS54

'- BACS53

'- BACS52

'- BACS51

'- BACS50

'- BACS49

'- BACS48

'- BACS47

'- BACS46

'- BACS45

'- BACS44

'- BACS43

'- BACS42

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

Total

Bin and Mat Hire

RCEF Project Initiation

PPE - Boots x 2

Accounts software 12 months

PPE

Civic Hospitality - Platinum Jubilee

Stationery

Professional Fees - TVF

Static Guards - Flora Day

2021/22 Year End Internal Audit Fee

Contatiner hire June

Monthy IT support and licences

Gas Guildhall

Fuel for Council Vehicles 31/01 - 30/04/22

Uncontested election recharge

Vehicle and Mower hire

Maintenance Materials

Civic Hospitality - Mayor Choosing

Waste Disposal

Laptop desk lock

Lock additions and upgrades

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

'-

£51,508.29

£50.52

£3,082.80

£89.98

£649.20

£117.54

£399.00

£7.08

£7,200.00

£2,109.84

£450.00

£144.00

£331.74

£477.02

£733.64

£271.28

£1,759.00

£182.54

£700.00

£100.67

£97.73

£852.90
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