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9. To receive the Minutes of the Planning & Licensing Committee Meeting held on 5th April 

2024 (Page 19). 
 
10. To receive announcements and communications from the Mayor and Town Clerk. 
 

11. To answer questions received from Members pursuant to Standing Order 8.1. 
 
12. To consider the Report of the Projects Officer (Page 23). 
 
13. To consider a Report by the Town Clerk regarding Participatory Budgeting. (Page 27) 
 
14. To consider the Report of the Town Clerk (Page 31). 
 
15. To authorise the payment of Accounts (Page 85). 
 

16. To receive written reports from, and to put questions to, Councillors who have attended 
meetings as representatives of Helston Town Council, since the last Meeting. 

 

17. Exclusion of the Press and Public 
The Council is invited to pass the following resolution:-  
That pursuant to the provisions of the Public Bodies (Admissions to Meetings) Act 1960, 
the press and public be excluded from the Meeting for the following item of business, by 
reason of the confidential nature of the business to be transacted. 

 
18. To receive a verbal update by the Town Clerk regarding Council Accommodation. 
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4.1.3 Frome Town Council have been involved with participatory budgeting since 2012 and 

have carried out a number of different projects giving residents the opportunity to 
select grant recipients or to decide what services and facilities are provided.  Frome 
Town Council have produced a detailed report on the History of Participatory 
Budgeting in Frome (enclosed with the Agenda) which provides further detail on their 
activities and their experiences with the participatory budget process. 
 

4.2 Key Considerations 
 

4.2.1 To commence this activity Council will need to agree that a participatory budget 
process is to be undertaken on a specific project or activity and the amount of money 
available. 
 

4.2.2 It would need to be decided how the residents would be involved in the decision 
making process e.g. would this be via individual voting slips delivered to households, 
from responses at a participation event or decided by a citizen panel who represent 
the residents as a whole. 
 

4.2.3 Council would need to agree how the purpose of the process would be communicated 
to residents to ensure that engagement is maximised. 
 

4.2.4 Clear guidance would need to be available on the process to ensure achievable 
outcomes and avoid unrealistic expectations. 
 

4.3 Strengths 
 

4.3.1 It involves residents in decisions about spending allowing them to feel that they are 
making a difference and that their views are being listened to.   
 

4.3.2 It gives greater transparency to the decision-making process and being a public 
process it can convey legitimacy beyond the immediate participants. 
 

4.3.3 It can help people to understand how parish business affects them and how their 
council tax is being used. 
 

4.3.4 Budgets can be spent in a way which better reflects the strengths, needs and 
aspirations of the local community. 
 

4.4 Weaknesses 
 

4.4.1 It can create unrealistic expectations amongst participants if badly managed. 
 

4.4.2 It works best where there are high levels of community engagement to begin with. 
 

4.4.3 In most processes meetings are open to all which can create a risk of certain groups 
dominating the proceedings. 
 

4.4.4 Depending on the process it may require significant resources both in financial cost 
and time required to carry out the activity. 
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1.11 A person shall raise their hand when requesting to speak and at Full Council stand when 

speaking (except when a person has a disability or is likely to suffer discomfort). The 

Mayor, or councillor presiding at the meeting, may at any time permit an individual to 

be seated when speaking. During remote (virtual) meetings, the Chair will confirm how 

those attending should indicate that they wish to speak. 

 

1.12 Any person speaking at a meeting shall address their comments to the Mayor, if 

presiding, or the Chair. 

 

1.13 Only one person is permitted to speak at a time. If more than one person wishes to 

speak, the Mayor, if presiding, or Chair shall direct the order of speaking.  Members 

must respect the Code of Conduct. 

 

1.14 Only Helston Town Councillors and officers may speak during Full Council meetings 

unless an agenda item specifies otherwise, or this Standing Order is suspended by 

resolution. 

 

Only Members of a Committee or Sub-Committee and officers of the Town Council 

may speak during meetings of that Committee or Sub-Committee unless an agenda item 

specifies otherwise, or this Standing Order is suspended by resolution. 

 

1.15 Photographing, recording, broadcasting or transmitting the proceedings of a 

meeting by any means is permitted provided it does not interfere with the progress of 

the meeting. 

 

1.16 In accordance with Standing Order 1.4 above, the Press shall be provided 

reasonable facilities for the taking of their report of all or part of a meeting at 

which they are entitled to be present.    

 

1.17 Subject to Standing Orders which indicate otherwise, anything authorised or 

required to be done by, to or before the Mayor (or Chair) may in their absence be 

done by, to or before the Deputy Mayor (or Vice-Chair). 

 

1.18 The Mayor, if present, shall preside at meetings of the Full Council.  If the Mayor 

is absent, the Deputy Mayor shall preside.  If both are absent the most senior 

councillor present shall preside.   

 

In Committees, the Chair, if present, shall preside at a meeting. If the Chair is 

absent from a meeting, the Vice-Chair, if present, shall preside. If both the Chair 

and the Vice-Chair are absent from a meeting, a Councillor as chosen by the 

Councillors present at the meeting shall preside at the meeting. 

 

1.19 Subject to Standing Order 1.25 below, all questions at a meeting shall be decided 

by a majority of the Councillors or councillors with voting rights present and 

voting thereon.  

 

1.20 The Chair may give an original vote on any matter put to the vote, and in the case 

of an equality of votes may exercise their casting vote whether or not they gave an 

original vote. (See also Standing Orders 2.8 and 2.9 below.) 
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2 ORDINARY COUNCIL MEETINGS 

2.1 In an election year, the annual meeting of the Council shall be held on or within 14 

days following the day on which the new councillors elected take office (see 

Standing Order 1.2). 

 

2.2 In a year which is not an election year, the annual meeting of a Council shall be 

held on such day in May as the Council may direct (see Standing Order 1.2). 

 

2.3 The Annual Meeting Part I shall commence at 12 noon and Part II shall commence at 

7.00pm the following Thursday as detailed at 1.2.  

 

2.4 In addition to the annual meeting of the Council, at least three other ordinary 

meetings shall be held in each year on such dates and times as the Council directs. 

 

2.5 The election of the Mayor of the Council shall be the first business completed at 

the Annual meeting of the Council. 

 

2.6 The Mayor, unless he/she has resigned or becomes disqualified, shall continue in 

office and preside at the Annual meeting until his/her successor is elected at the 

next Annual meeting of the Council.  

 

2.7 The Deputy Mayor, unless he/she resigns or becomes disqualified, shall hold office 

until immediately after the election of the Mayor at the next Annual meeting of the 

Council. 

 

2.8 In an election year, if the current Mayor has not been re-elected as a member of 

the Council, he/she shall preside at the meeting until a successor Mayor has been 

elected. The current Mayor shall not have an original vote in respect of the election 

of the new Mayor but must give a casting vote in the case of an equality of votes. 

 

2.9 In an election year, if the current Mayor has been re-elected as a member of the 

Council, he/she shall preside at the meeting until a new Mayor has been elected. 

He/she may exercise an original vote in respect of the election of the new Mayor 

and must give a casting vote in the case of an equality of votes. 

 

2.10 Following the election of the Mayor and Deputy Mayor at the Annual meeting of the 

Council, the order of business shall be as follows:- 

 

i) In an election year, delivery by councillors of their Declarations of Acceptance 

of Office. 

 

ii) To receive verbal reports (maximum three minutes) from, and to put questions 

to, the Local Cornwall Councillors. 

 

iii) To receive written reports and verbal update from, and to put questions to, the 

Community Link Officer. 

 

iv) To receive questions and observations from members of the public  
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standing committee, to determine the date and time of Special meetings; 

 

iv) shall appoint and determine the term of office of councillor or non-councillor 

members of such a committee (unless the appointment of non-councillors is 

prohibited by law) so as to hold office no later than the next Annual Meeting; 

 

v) shall determine if the public may participate at a meeting of a sub-committee 

that they are permitted to attend; 

 

vi) by resolution, allow non-committee members to speak at meetings; 

 

vii) decisions requiring the casting, or second, vote of the Chair will be referred to 

Full Council; 

 

viii) may in accordance with Standing Orders, dissolve a committee at any time. 

 

15.2 The Mayor and Town Clerk have delegated authority to determine which Committee 

shall consider an item of business. 

 

16 SUB-COMMITTEES 

16.1 Unless there is a Council resolution to the contrary, every committee may appoint 

a sub-committee whose Terms of Reference and membership shall be determined 

by resolution of the committee.   
 

16.2 The members of a committee may include non-councillors unless it is a committee 

which regulates and controls the finances of the council. 
 

16.3 Unless the council determines otherwise, all the members of an Advisory 

Committee and a Sub-Committee of the Advisory Committee may be non-

councillors. 
 

16.4 The Terms of Reference of a sub-committee shall be included in Appendix II of these 

Standing Orders. 
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33 URGENT BUSINESS 

33.1 Where no meeting of the Full Council or a relevant Committee is scheduled within the 

necessary timescale to enable a decision concerning an urgent matter to be taken, the 

Town Clerk may, in consultation with the Mayor and Deputy Mayor (or Chair and 

Vice-Chair, in the case of a Committee) determine that matter.  All decisions taken 

under this Standing Order shall be reported to the next meeting of the Full Council or 

the relevant Committee for information, together with the reasons for urgency which 

required a decision to be taken. 

 

34 POSTPONEMENT OF MEETINGS  

34.1 In extreme circumstances (such as hazardous and unsafe weather conditions) the Mayor 

and Deputy Mayor may postpone a meeting.  In such circumstances every effort must 

be made to inform those expected to be present. 

 
35 HANDLING CONFIDENTIAL OR SENSITIVE INFORMATION 

35.1 The agenda, papers that support the agenda and the minutes of a meeting shall not 

disclose or otherwise undermine confidential or sensitive information which for special 

reasons would not be in the public interest. 

 

35.2 Councillors and staff shall not disclose confidential or sensitive information which for 

special reasons would not be in the public interest. 

 

36 FILMING AND RECORDING MEETINGS 

 

36.1 Whilst a meeting of the Council, its committees or sub-committees is open to the public, 

any person, if present, may 

 

i) Film, photograph or make an audio recording of a meeting; 

ii) Use any other means for enabling persons not present to see or hear proceedings 

at a meeting as it takes place or later; 

iii) Report or comment on the proceedings in writing during or after a meeting or 

orally report or comment after the meeting. 

 

36.2 Oral reporting or commentary while broadcasting is not permitted during any part of a 

meeting of the council, its committees or sub-committees. 

 

 

 

36.3 An individual must be present and able to use their equipment in order to film, 

photograph or audio record a meeting. There will be no opportunity to report on any 

part of the meeting where the council has resolved to exclude the press and public. 

 

36.4 No filming, photographing or audio recording of a meeting should be carried out in such 

a way as to disrupt the proceedings of the meeting. 

 

36.5 If person(s) disregard the request of the Chair of the meeting to moderate or improve 

their behaviour, any councillor or the Chair may move that the person be instructed to 

cease filming, photographing or audio recording.  The Motion, if seconded, shall be put 

to the vote without discussion. 

 

36.6 If a resolution under Standing Order 36.5 is ignored, the Chair may take further 

reasonable steps to restore order or to progress the meeting.  This may include 
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2 ACCOUNTING AND AUDIT (INTERNAL AND EXTERNAL) 

 

2.1 All accounting procedures and financial records of Helston Town Council shall be 

determined by the RFO in accordance with the Accounts and Audit Regulations, 

appropriate Guidance and proper practices.  

 

2.2 On a regular basis, at least once in each quarter, and at each financial year end, Internal 

Checkers shall be appointed to verify bank reconciliations (for all accounts) produced by 

the RFO. The Members shall sign the reconciliations and the original bank statements (or 

similar document) as evidence of verification. This activity shall on conclusion be 

reported, including any exceptions, to and noted by the Finance & General Purposes 

Committee. 

 

2.3 The RFO shall complete the annual statement of accounts, annual report, and any related 

documents of the council contained in the Annual Return (as specified in proper practices) 

as soon as practicable after the end of the financial year and having certified the accounts 

shall submit them and report thereon to the Council within the timescales set by the 

Accounts and Audit Regulations. 

 

2.4 The Council shall ensure that there is an adequate and effective system of internal audit of 

its accounting records, and of its system of internal control in accordance with proper 

practices. Any officer or Member of the Council shall make available such documents and 

records as appear to the Council to be necessary for the purpose of the audit and shall, as 

directed by the Council, supply the RFO, internal auditor, or external auditor with such 

information and explanation as the Council considers necessary for that purpose.  

 

2.5 The internal auditor shall be appointed by and shall carry out the work in relation to 

internal controls required by the council in accordance with proper practices.  

 

2.6 The internal auditor shall: 

 

i) be competent and independent of the financial operations of the Council; 

 

ii) report to Council in writing, or in person, on a regular basis with a minimum of one 

annual written report during each financial year; 

 

iii) to demonstrate competence, objectivity and independence, be free from any actual 

or perceived conflicts of interest, including those arising from family relationships; 

and 

 

iv) have no involvement in the financial decision making, management or control of 

the council. 

 

2.7 Internal or external auditors may not under any circumstances: 

 

i) perform any operational duties for the Council; 

 

ii) initiate or approve accounting transactions; or 

 

iii) direct the activities of any Council employee, except to the extent that such 

employees have been appropriately assigned to assist the internal auditor. 
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5 BANKING ARRANGEMENTS AND AUTHORISATION OF PAYMENTS  

 

5.1 The Council's banking arrangements, including the bank mandate, shall be made by the 

RFO and approved by the Council.  They shall be regularly reviewed for safety, 

efficiency and ethics.  

 

5.2 The RFO shall prepare a schedule of payments requiring authorisation, forming part of the 

Agenda for the Meeting and, together with the relevant invoices, present the schedule to 

Full Council. The Council shall review the schedule for compliance and, having satisfied 

itself shall authorise payment by a resolution of the Council. A detailed list of all payments 

shall be disclosed within or as an attachment to the minutes of the meeting at which 

payment was authorised.  Personal payments (including salaries, wages, expenses and any 

payment made in relation to the termination of a contract of employment) may be 

summarised to remove public access to any personal information. 

 

5.3 All invoices for payment shall be examined, verified and certified by the RFO to confirm 

that the work, goods or services to which each invoice relates has been received, carried 

out, examined and represents expenditure previously approved by the council.  A random 

selection of invoices shall be examined by a member of the Policy, Finance and Resources 

Finance & General Purposes Committee.  

 

5.4 The RFO shall examine invoices for arithmetical accuracy and analyse them to the 

appropriate expenditure heading. The RFO shall take all steps to pay all invoices 

submitted, and which are in order, at the next available Full Council Meeting. 

 

5.5 The RFO shall have delegated authority to authorise the payment of items only in the 

following circumstances: 

 

i) If a payment is necessary to avoid a charge to interest under the Late Payment of 

Commercial Debts (Interest) Act 1998, and the due date for payment is before the 

next scheduled Meeting of Council, where the Town Clerk certifies that there is no 

dispute or other reason to delay payment, provided that a list of such payments 

shall be submitted to the next appropriate meeting of council; 

 

ii) An expenditure item authorised under 5.6 below (continuing contracts and 

obligations) provided that a list of such payments shall be submitted to the next 

appropriate meeting of Council; or  

 

iii) fund transfers within the Councils banking arrangements. 

 

5.6 All grants payable shall be approved by Council.  

 

5.7 Members are subject to the Code of Conduct that has been adopted by the Council and 

shall comply with the Code and Standing Orders when a decision to authorise or instruct 

payment is made in respect of a matter in which they have a disclosable pecuniary or other 

interest, unless a dispensation has been granted. 

 

5.8 The Council will aim to rotate the duties of members in these Regulations so that onerous 

duties are shared out as evenly as possible over time. 
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9.9 Where any significant sums of cash are regularly received by the Council, the RFO shall 

take such steps as are agreed by the Council to ensure that more than one person is present 

when the cash is counted in the first instance, that there is a reconciliation to some form of 

control such as ticket issues, and that appropriate care is taken in the security and safety of 

individuals banking such cash. 

 

10 ORDERS FOR WORK, GOODS AND SERVICES 

 

10.1 An official order or letter shall be issued for all work, goods and services unless a 

formal contract is to be prepared or an official order would be inappropriate. Copies of 

orders shall be retained. 

 

10.2 Order forms are computer-generated and shall be controlled by the RFO. 

 

10.3 All Members and Officers are responsible for obtaining value for money in terms of 

efficiency, effectiveness and economy. An officer issuing an official order shall ensure as 

far as reasonable and practicable that the best available terms are obtained in respect of 

each transaction, usually by obtaining three or more quotations or estimates from 

appropriate suppliers, subject to any de minimis provisions in Regulation 11.1 below. 

 

10.4 A Member may not issue an official order or make any contract on behalf of the Council. 

 

10.5 The RFO shall verify the lawful nature of any proposed purchase before the issue of any 

order, and in the case of new or infrequent purchases or payments, the RFO shall ensure 

that the statutory authority shall be reported to the meeting at which the order is 

approved so that the Minutes can record the power being used. 

 

11 CONTRACTS 

 

11.1 Procedures as to contracts are laid down as follows: 

 

i) Every contract shall comply with these Financial Regulations, and no exceptions 

shall be made otherwise than in an emergency provided that this regulation need 

not apply to contracts which relate to items (i) to (vi) below: 

 

a) for the supply of gas, electricity, water, sewerage and telephone services; 

 

b) for specialist services such as are provided by solicitors, accountants, surveyors 

and planning consultants; 

 

c) for work to be executed or goods or materials to be supplied which consist of 

repairs to or parts for existing machinery or equipment or plant; 

 

d) for work to be executed or goods or materials to be supplied which constitute an 

extension of an existing contract by the Council; 

 

e) for additional audit work of the external Auditor up to an estimated value of 

£500 (in excess of this sum the Town Clerk shall act after consultation with the 

Mayor and Deputy Mayor of Council); and 

 

f) for goods or materials proposed to be purchased which are proprietary articles 

and / or are only sold at a fixed price. 
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ii) Where it is intended to enter into a contract exceeding £25,000 in value for the 

supply of goods or materials or for the execution of works or specialist services 

other than such goods, materials, works or specialist services as are excepted as set 

out in paragraph (a) the Town Clerk shall invite tenders from at least three firms 

and comply with the Public Contracts Regulations 2015. 

 

iii) When applications are made to waive Financial Regulations relating to contracts to 

enable a price to be negotiated without competition the reason shall be embodied in 

a recommendation to the Full Council. 

 

iv) Such invitation to tender shall state the general nature of the intended contract and 

the Town Clerk shall obtain the necessary technical assistance to prepare a 

specification in appropriate cases. The invitation shall in addition state that tenders 

must be addressed to the Town Clerk in the ordinary course of post. Each tendering 

firm shall be supplied with a specifically marked envelope in which the tender is to 

be sealed and remain sealed until the prescribed date for opening tenders for that 

contract contained in the instructions. 

 

v) All sealed tenders shall be opened at the same time on the prescribed date by the 

Town Clerk in the presence of at least one Member of Council. 

 

vi) If less than three tenders are received for contracts above £25,000 or if all the 

tenders are identical the Council may make such arrangements as it thinks fit for 

procuring the goods or materials or executing the works. 

 

vii) Any invitation to tender issued under this regulation shall refer to the terms of the 

Bribery Act 2010.   

 

viii) When it is to enter into a contract of less than £25,000 in value for the supply of 

goods or materials or for the execution of works or specialist services other than 

such goods, materials, works or specialist services as are excepted as set out in 

paragraph (a) the Town Clerk shall obtain 3 quotations (priced descriptions of the 

proposed supply) or tenders; where the value is below £3,000 and above £100 the 

Town Clerk shall strive to obtain 3 quotations. Otherwise, Regulation 10 (3) above 

shall apply. 

 

ix) The Council shall not be obliged to accept the lowest or any tender, quotation or 

estimate. 

 

x) Should it occur that the Council, or duly delegated committee, does not accept any 

tender or quotation, the work is not allocated and the Council requires further pricing, 

provided that the specification does not change, no person shall be permitted to submit a 

later tender, estimate or quotation who was present when the original decision making 

process was being undertaken. 

 

xi) The Public Procurement (Amendment etc.) (EU Exit) Regulations 2020 (EU Exit 

Regulations) shall apply and the terms of the Public Contracts Regulations 2015 and the 

Utilities Contracts Regulations 2016 including thresholds shall be followed.  
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12 PAYMENTS UNDER CONTRACTS FOR BUILDING OR OTHER 

CONSTRUCTION WORKS 

 

12.1 Payments on account of the contract sum shall be made within the time specified in the 

contract by the RFO upon authorised certificates of the architect or other consultants 

engaged to supervise the contract (subject to any percentage withholding as may be 

agreed in the particular contract). 

 

12.2 Where contracts provide for payment by instalments the RFO shall maintain a record of all 

such payments. In any case where it is estimated that the total cost of work carried out 

under a contract, excluding agreed variations, will exceed the contract sum of 5% or more 

a report shall be submitted to the council. 

 

12.3 Any variation to a contract or addition to or omission from a contract must be approved by 

the Council and Town Clerk to the contractor in writing, the Council being informed 

where the final cost is likely to exceed the financial provision. 

 

13 STORES AND EQUIPMENT 

 

13.1 The officer in charge of each section shall be responsible for the care and custody of 

stores and equipment in that section. 

 

13.2 Delivery Notes shall be obtained in respect of all goods received into store or otherwise 

delivered and goods must be checked as to order and quality at the time delivery is made. 

 

13.3 Stocks shall be kept at the minimum levels consistent with operational requirements. 

 

13.4 The RFO shall be responsible for periodic checks of stocks and stores at least annually. 

 

14 ASSETS, PROPERTIES AND ESTATES 

 

14.1 The Town Clerk shall make appropriate arrangements for the custody of all title deeds 

and Land Registry Certificates of properties held by the Council. The RFO shall ensure 

a record is maintained of all properties held by the Council, recording the location, 

extent, plan, reference, purchase details, nature of the interest, tenancies granted, rents 

payable and purpose for which held in accordance with Accounts and Audit 

Regulations. 

 

14.2 No tangible moveable property shall be purchased or otherwise acquired, sold, leased or 

otherwise disposed of, without the authority of the council, together with any other 

consents required by law, save where the estimated value of any one item of tangible 

movable property does not exceed £500. 

 

14.3 No real property (interests in land) shall be sold, leased or otherwise disposed of without 

the authority of the Council, together with any other consents required by law. In each case 

a Report in writing shall be provided to Council in respect of valuation and surveyed 

condition of the property (including matters such as planning permissions and covenants) 

together with a proper business case (including an adequate level of consultation with the 

electorate). 
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18 SUSPENSION AND REVISION OF FINANCIAL REGULATIONS 

 

18.1 It shall be the duty of the Council to review the Financial Regulations of the Council 

from time to time. The Town Clerk shall make arrangements to monitor changes in 

legislation or proper practices and shall advise the Council of any requirement for a 

consequential amendment to these Financial Regulations. 

 

18.2 The Council may, by resolution of the Council duly notified prior to the relevant meeting 

of Council, suspend any part of these Financial Regulations provided that reasons for the 

suspension are recorded and that an assessment of the risks arising has been drawn up and 

presented in advance to all members of Council. 
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COMMITTEE TERMS OF REFERENCE 
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Appendix III 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROCEDURE FOR THE NOMINATION OF  

MAYOR-ELECT AND DEPUTY MAYOR-ELECT 
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Appendix IV 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

INTERNET BANKING PROCEDURE 
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Internet Banking Procedure 

 

Payment of Salaries  

 

1. In April each year the salary rates are adjusted by the Deputy Town Clerk (DTC) and 

entered onto the salaries spreadsheet. 

 

2. The salary rates are checked and agreed by the Town Clerk.  They are also checked 

during quarterly Internal Audits by Members. 

 

3. The monthly salaries are processed by the DTC using Sage 50 Payroll software and a 

confidential Schedule of Payments is produced. 

 

4. The Schedule is presented to two members of the Finance & General Purposes 

Committee to authorise. 

 

5. Once authorised by two Members, the Town Clerk actions the online transfers and prints 

out confirmations. 

 

6. The confirmations along with the original Schedule are presented to a member of the 

Finance & General Purposes Committee to sign that the sums tally. 

 

7. Random checks are conducted during Internal Audits by Members. 

 

Payment of Creditors 

 

1. Invoices are checked and coded by the Town Clerk. 

 

2. Invoices are input onto the RBS OmegaRialtas Accounts system by the DTC and a 

Schedule of Payments produced indicating the payment method (Direct Debit, Credit 

Card, Cheque or Internet Transfer). 

 

3. The Schedule of Payments is presented to Full Council at its monthly meeting. 

 

4. The approved Schedule of Payments is signed by two Members of the Finance & General 

Purposes Committee. 

 

5. The Town Clerk actions the online transfers and prints out confirmations. 

 

6. The confirmations along with the Schedule of Payments are presented to a member of the 

Finance & General Purposes Committee to sign that the sums tally. 

 

7. Random checks are conducted during Internal Audits by Members. 

 

 

 

 

 

           PTO 
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General  

 

1. It is imperative that the division of duties is maintained. 

 

2. The transfer of funds from investment accounts (NatWest and CCLA) into Barclays 

Unity are by cheque signed by two signatories. 

 

3. Online payments are restricted by Barclays Unity Bank to £10k per transfer. 

 

4. In the absence of the Town Clerk, payments can be made by cheque or, if urgent, by 

internet transfer by the Deputy Town Clerk. 
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Voucher Date Paid Payee Name Reference Transaction Detail Amount Paid

'- 1-20 '- 15/04/2024'- Salary related expenses '- BACS '- Salary related expenses '- £34,204.51'-

'- 21 '- 01/04/2024 '- Cornwall Council '- Std Ord '- Rates Guildhall '- £924.50'-

'- 22 '- 01/04/2024'- John Deere Financial '- Std Ord '- Mower Lease '- £512.15'-

'- 23 '- 01/04/2024'- Vodafone '- DD '- Staff mobile x 2 '- £59.98'-

'- 24 '- 01/04/2024'- Good Energy '- DD '- Electricity Guildhall PC 7/12/23-01/3/24 '- £190.41'-

'- 25 '- 01/04/2024'- Alphabet (GB) Limited '- DD '- Electric van lease Feb and March '- £927.60'-

'- 26 '- 22/04/2024 '- Alphabet (GB) Limited '- DD1 '- Electric van lease April '- £463.80'-

'- 27 '- 22/04/2024 '- British Telecom '- DD2 '- Phones and Broadband March '- £332.59'-

'- 28 '- 22/04/2024 '- Business Waste Ltd '- DD3 '- Waste collection '- £68.00'-

'- 29 '- 22/04/2024 '- E.on '- DD4 '- Gas at the Guildhall March '- £768.91'-

'- 30 '- 22/04/2024 '- LOCALiQ '- DD5 '- April meetings advert '- £203.77'-

'- 31 '- 22/04/2024 '- Pitney Bowes '- DD6 '- Postage '- £208.75'-

'- 32 '- 22/04/2024 '- Pennon Water Services -Source '- DD7 '-
Water & sewerage - Trengrouse Way pub 
cons 2/3/24-2/4/24

'- £41.42'-

'- 33 '- 22/04/2024'- Canva '- CCARDA1 '- Canva yearly subscription '- £99.99'-

'- 34 '- 22/04/2024'- ASUS, Five Tech Limited '- CCARDA2 '- Office equipment '- £104.99'-

'- 35 '- 22/04/2024'- The Safety Supply Company Ltd '- CCARDA4 '- PPE '- £81.30'-

'- 36 '- 22/04/2024'- Workwear Express Ltd '- CCARDA5 '- PPE '- £218.41'-

List of Payments made between 26/03/2024 and 30/04/2024

Helston Town Council
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'- 37 '- 22/04/2024'- Direct 365 Online Ltd '- CCARDA6 '- Maintenance materials '- £59.41'-

'- 38 '- 22/04/2024'- We Can Source It Ltd '- CCARDA8 '- Toilet roll dispensers '- £186.08'-

'- 39 '- 22/04/2024'- Sam Turner and Sons Ltd '- CCARDA12'- PPE '- £92.91'-

'- 40 '- 22/04/2024'- MY Motors '- CCARDA13'- Minibus hire - Beating the Bounds '- £115.00'-

'- 41 '- 22/04/2024 '- EE '- BACS1 '- TC Mobile charges for March 24 '- £16.14'-

'- 42 '- 22/04/2024 '- Amazon Payments UK Ltd '- BACS2 '- Office equipment, maintenance materials'- £319.97'-

'- 43 '- 22/04/2024 '- Berry Recruitment Ltd '- BACS3 '- Recruitment placement fee '- £3,186.14'-

'- 44 '- 22/04/2024 '- Helston Home Hardware T/A Bowd'- BACS4 '- Maintenance Materials '- £31.61'-

'- 45 '- 22/04/2024 '- Cornwall Association of Local '- BACS5 '- Staff training '- £36.00'-

'- 46 '- 22/04/2024 '- Cornwall Council '- BACS6 '- DBS Check '- £36.00'-

'- 47 '- 22/04/2024 '- Corserv Facilities '- BACS7 '- Van hire for January 2024 '- £614.64'-

'- 48 '- 22/04/2024 '- Corserv Ltd '- BACS8 '- Fuel for vehicles '- £209.70'-

'- 49 '- 22/04/2024 '- Falmouth Town Council '- BACS9 '- CCTV monitoring March '- £1,555.74'-

'- 50 '- 22/04/2024 '- Focus Technology '- BACS10 '- IT support and licences '- £375.77'-

'- 51 '- 22/04/2024 '- Helston Fabrications Ltd '- BACS11 '- Container Hire - April 2024 '- £156.00'-

'- 52 '- 22/04/2024 '- Infinitus '- BACS12 '- Crossing Guards St Piran Event '- £116.64'-

'- 53 '- 22/04/2024 '- Jewson Ltd '- BACS13 '- Maintenance materials - D-Day Display '- £339.74'-

'- 54 '- 22/04/2024 '- Logical Cleaning Solutions '- BACS14 '- Cleaning of Pub Cons (March) '- £3,068.00'-

'- 55 '- 22/04/2024 '- Complete Office Solutions t/aM '- BACS16 '- Stationery '- £65.04'-

'- 56 '- 22/04/2024 '- Masons Kings '- BACS15 '- PPE '- £23.00'-

'- 57 '- 22/04/2024 '- MSB Group Mechanical & Electri '- BACS17 '- Boiler & hob service '- £150.00'-

'- 58 '- 22/04/2024 '- npower Business Solutions '- BACS18 '- Electricity for street light 1/4/23-31/3/24 '- £40.68'-

'- 59 '- 22/04/2024 '- Online Playgrounds '- BACS19 '- Play equip. - toddler cradle seat '- £135.40'-
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'- 60 '- 22/04/2024 '- Peninsula Business Services Li '- BACS20 '- HR & H&S support services '- £490.36'-

'- 61 '- 22/04/2024 '- Peninsula Signs '- BACS21 '- HTC graphics for van '- £198.00'-

'- 62 '- 22/04/2024 '- Peninsula Medical Services Ltd '- BACS22 '- First aid cover for St Pirans event '- £135.00'-

'- 63 '- 22/04/2024 '- Rebuild South west '- BACS23 '- Building repair - Cemetery Store '- £864.00'-

'- 64 '- 22/04/2024 '- Richard Gowan Consulting Limit '- BACS24 '- Professional Fees G/hall Restoration Proj.'- £1,575.00'-

'- 65 '- 22/04/2024 '- RYAL Media Group Ltd Todays re'- BACS25 '- Projects Officer job advertisement '- £206.88'-

'- 66 '- 22/04/2024 '- Screwfix Direct Ltd '- BACS26 '- PPE '- £154.93'-

'- 67 '- 22/04/2024 '- SoloProtect Ltd '- BACS27 '- Lone worker alarm March '- £33.58'-

'- 68 '- 22/04/2024 '- Trelawney Fire & Security Ltd '- BACS28 '- Emergency lights repair '- £640.80'-

'- 69 '- 22/04/2024 '- Zurich Insurance plc '- BACS29 '- Insurance '- £6,684.67'-

'- 70 '- 22/04/2024 '- Furry Youth Cafe '- BACS '- Grant '- £20,000.00'-

'- 71 '- 28/03/2024'- Miss  C L Caldwell '- BACS '- Travel Expenses '- £67.83'-

Total payments £81,391.74
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